
KOLKATA  METRO  RAIL  CORPORATION  
LIMITED

A  Jo i n t  Ve n t u r e  of  Go v t .  of  Ind i a  an d  Go v t .  of  
We s t  Be n g a l

Kolkata Metro Rail Corporation Limited (KMRCL)  inv i t e s  

sea l e d  Te n d e r ,  in  du p l i c a t e ,  fro m  the  bo n a f i d e ,  ex p e r i e n c e d  

an d  res o u r c e f u l  su p p l i e r  for  sup p l y  of  st a t i o n e r y  ar t i c l e s  to  

the  Ko l k a t a  Me t r o  Ra i l  Co r p o r a t i o n  Lim i t e d  as  pe r  

re q u i r e m e n t  fro m  tim e  to  tim e .  Te n d e r  Fo r m s  wi l l  be  

av a i l a b l e  fro m  the  Of f i c e  of  the  Ko l k a t a  Me t r o  Ra i l  

Co r p o r a t i o n  Lim i t e d  at  “HRB C  Bh a w a n ,  Mu n s h i  Pr e m c h a n d  

Sa r a n i ,  Ko l k a t a  –  700  02 1  on  pa y m e n t  of  Rs.200/- by  A/c  

Pa y e e  Ba n k  Dr a f t  dr a w n  in  fav o u r  of  “Kol k a t a  Me t r o  Ra i l  

Co r p o r a t i o n  Li m i t e d”  on  an y  wo r k i n g  da y s  wi t h i n  the  no r m a l  

of f i c e  ho u r s  by  10/07/2009 upto 3 p.m..

Th i s  ad v e r t i s e m e n t  is  on l y  ind i c a t i v e .  Fo r  de t a i l s ,   ple a s e  

vis i t  ou r  we b s i t e  www.kmrc.in
                                                                       Sd/- Ma n a g i n g  

Di r e c t o r

http://www.kmrc.in/


PRICE  : RS.200/-
KOLKATA  METRO  RAIL  CORPORATION  LIMITED

TENDER  DOCUMENTS   

Specification and condition for the supply and delivery of Office Stationery for the year 2009-
10.

1. Th e  con t r a c t  wi l l  be g i n  on  or  ab o u t  the  1 st da y  of  Au g u s t ,  2008  an d  wi l l  co n t i n u e  til l  3 1 st  

Ma r c h , ,  2009  or  for  su c h  fur t h e r  pe r i o d  no t  ex c e e d i n g  6  mo n t h s  as  KM R C  Ltd.  ma y  

di r e c t .

2. Th e  co n t r a c t o r  sha l l  sup p l y  an d  del i v e r  at  the  KM R C L  of f i c e  at  hi s  co s t  the  ar t i c l e s  

se l e c t e d  ag a i n s t  hi s  fi rm  inc l u d e d  in  thi s  co n t r a c t  as  pe r  re q u i s i t i o n  fro m  tim e  to  tim e  to  

be  ma d e  by  the  KM R C L  of f i c e r  as  ma y  be  au t h o r i z e d  on  hi s  be h a l f  wi t h i n  15  da y s  fro m  

the  da t e  of  su c h  req u i s i t i o n .

3. Al l  ar t i c l e s  to  be  sup p l i e d  mu s t  in  al l  res p e c t s  co r r e s p o n d  to  the  ap p r o v e d  sam p l e s  

pr o v i d e d  tha t  the  KM R C L  ma y  ac c e p t  ar t i c l e s  no t  ex a c t l y  sim i l a r  to  the  ap p r o v e d  

sam p l e s  on  su c h  ter m s  an d  con d i t i o n s  as  he  ma y  thi n k  fit.  Hi s  de c i s i o n  sha l l  be  fin a l .

4. Al l  or  an y  ar t i c l e s  in  the  op i n i o n  of  the  KM R C L  no t  co r r e s p o n d i n g  in  al l  res p e c t s  to  the  

ap p r o v e d  sam p l e s  wi l l  be  rej e c t e d  an d  mu s t  be  rep l a c e d  by  the  co n t r a c t o r  wi t h i n  two  

da y s .  In  de f a u l t ,  the r e o f ,  the  ar t i c l e s  as  af o r e s a i d  wi l l  be  pu r c h a s e d  by  the  KM R C L  at  the  

con t r a c t o r ’ s  co s t  as  pro v i d e d  be l o w  an d  su c h  co s t  or  ot h e r  sum s  du e  for  da m a g e  or  

ot h e r w i s e  ma y  be  de d u c t e d  by  the  KM R C L  fro m  the  co n t r a c t o r ’ s  se c u r i t y  dj e p o s i t  an d  in  

ca s e  su c h  se c u r i t y  de p o s i t  be  no t  su f f i c i e n t  the r e o f ,  the  con t r a c t o r  sh a l l  be  liab l e  to  ma k e  

go o d  the  sam e .  Th e  de c i s i o n  of  the  KM R C L  sh a l l  be  fina l .

5. Th e  co n t r a c t o r  mu s t  pa y  liqu i d a t e d  or  se t t l e d  da m a g e s  of  Rs.2 5/-  for  ea c h  da y  for  

de l a y e d  su p p l y  af t e r  the  ex p i r y  of  the  sti p u l a t e d  tim e  as  me n t i o n e d  in  the  req u i s i t i o n  

wi t h o u t  pr e j u d i c i n g  the  rig h t  of  the  KM R C L  to  pu r c h a s e  the  ar t i c l e s  fro m  any  ot h e r  

pe r s o n  or  pe r s o n s  or  in  the  op e n  ma r k e t  at  the  co n t r a c t o r ’ s  ri s k  in  su c h  a  ma n n e r  an d  

up o n  su c h  ter m s  as  to  co s t ,  cha r g e s  an d  exp e n s e s  as  the  KM R C L  ma y  de e m  fit  an d  to  

de d u c t  al l  su c h  co s t s ,  ch a r g e s  an d  ex p e n s e s  fro m  the  se c u r i t y  de p o s i t  af o r e s a i d  so  far  

as  the  sam e  wi l l  pe r m i t  an d  in  ca s e  su c h  se c u r i t y  de p o s i t  be  ins u f f i c i e n t  the r e o f  the  

con t r a c t o r  sha l l  be  liab l e  to  ma k e  up  the  de f i c i e n c y .

6. Th e  con t r a c t o r  mu s t  exe c u t e  a  wr i t t e n  ag r e e m e n t  wi t h  KM R C L  wi t h i n  a  we e k  fro m  the  

com m u n i c a t i o n  of  the  ac c e p t a n c e  of  ten d e r .  Th e  usu a l  for m  of  su c h  ag r e e m e n t  can  be  

see n  at  the  KM R C L  of f i c e  du r i n g  bu s i n e s s  ho u r s .

7. Th e  Te n d e r e r s  sha l l  ha v e  to  su b m i t  sam p l e  for  ea c h  item  for  wh i c h  he  int e n d s  to  of f e r  

ra t e  in  the  ten d e r  to  the  KM R C L .  Ea c h  sam p l e  sh o u l d  be  cl e a r l y  ma r k e d  wi t h  the  nam e  

of  ten d e r e r ,  the  nu m b e r  of  the  item  in  the  sch e d u l e  for  wh i c h  the  sam p l e  is  su b m i t t e d ,  

the  bra n d  nam e  an d  the  pr i c e  the r e o f .  



8. Ea c h  ten d e r e r  sh a l l  ha v e  to  de p o s i t  Rs.5,000/- in  the  for m  of  Ba n k  Dr a f t  dr a w n  in  fav o u r  

of  KM R C L  pa y a b l e  at  Ko l k a t a  as  ea r n e s t  m o n e y .  Th e  su c c e s s f u l  ten d e r e r  wi l l  be  

re q u i r e d  to  de p o s i t  su c h  fur t h e r  sum ,  if  ne c e s s a r y ,  as  the  se c u r i t y  de p o s i t  for  

pe r f o r m a n c e  of  the  con t r a c t .

9. Qu a n t i t y  : On l y  the  ap p r o x i m a t e  qu a n t i t i e s  re q u i r e d  un d e r  thi s  con t r a c t  ar e  gi v e n  in  the  

Sc h e d u l e  an d  the  co n t r a c t o r s  are  req u i r e d  to  sup p l y  ac c o r d i n g  to  ac t u a l  req u i r e m e n t s  of  

the  ye a r  at  the  ten d e r e d  ra t e s .  The Kolkata Metro Rail Corporation Limited reserves  
the right to restrict the purchase upto 66 2/3 per cent. Of all or any item for which 
purchase  orders  will be placed and also  reserve the right to purchase  33 1/3 per 
cent over  and  above  the contracted  quantities  at the terndered rates  and  the 
contractors shall be bound to supply the same if required to do so  in writing.

10. Th e  rat e s  qu o t e d  in  ev e r y  ten d e r  sh a l l  rem a i n  op e n  for  ac c e p t a n c e  for  a  pe r i o d  of  at  

lea s t  thr e e  mo n t h s  fro m  the  da t e  of  op e n i n g  of  the  ten d e r .

1 1 . (a) Te n d e r e r s  wi l l  be  re q u i r e d  to  pro d u c e  a  Cu r r e n t  Ce r t i f i c a t e  of  En l i s t m e n t  (on  

pr o f e s s i o n s ,  tra d e s  &  cal l i n g s)  fro m  the  KM R C L   for  the  pu r p o s e  of  ca r r y i n g  on  bu s i n e s s  

wi t h i n  the  KM R C L  are a  irr e s p e c t i v e  of  the i r  pl a c e s  of  bu s i n e s s  fai l i n g  wh i c h  the i r  

of f e r s/t e n d e r s  sha l l  be  tre a t e d  as  inv a l i d  an d  inf o r m a l  wi t h o u t  as s i g n i n g  an y  rea s o n  

wh a t s o e v e r .  A  Xe r o x  cop y  of  the  sa i d  Ce r t i f i c a t e  of  En l i s t m e n t  mu s t  be  pro d u c e d  al o n g  

wi t h  the  ten d e r  in  lieu  of  the  or i g i n a l .

(b) No  ten d e r  wi l l  be  co n s i d e r e d  unl e s s  ac c o m p a n i e d  by  I.T.  an d  S.  T.  Cl e a r a n c e  

ce r t i f i c a t e s  va l i d  on  the  da t e  of  op e n i n g  of  the  ten d e r s  pro v i d e d  tha t  the  KM R C L  co n s i d e r  

ex t e n s i o n  of  tim e  for  sub m i s s i o n  of  the  sam e .

(c) Th e  ten d e r s  mu s t  ha v e  go o d  cre d e n t i a l s/e x p e r i e n c e s  to  su p p l y  &  de l i v e r y  the  sam e  

typ e  of  ar t i c l e s  to  Go v t ./Se m i  Go v t ./Bi g  co r p o r a t e  org a n i z a t i o n s  etc.  wi t h  sou n d  fina n c i a l  

cap a b i l i t i e s  an d  the  pr o o f  of  wh i c h  sh o u l d  be  su b m i t t e d  al o n g w i t h  the  ten d e r s  for  

ne c e s s a r y  con s i d e r a t i o n  of  the  ten d e r s  by  KM R C  au t h o r i t i e s .

12. Th e  ten d e r e r  ha v i n g  pa r t n e r s h i p  bu s i n e s s  mu s t  qu o t e  the  pa r t n e r s h i p  re g i s t r a t i o n  

nu m b e r  in  the  co l u m n  pro v i d e d  for  the  pu r p o s e .

13. Th e  ten d e r e r  mu s t  sub m i t  re p l i e s  to  the  an n e x e d  qu e r i e s  an d  gi v e  com p l e t e  an d  

cl e a r  re p l y  ag a i n s t  ea c h  qu e s t i o n  in  the  sp a c e  pro v i d e d  for  the  pu r p o s e .

14. Th e  co n t r a c t o r s  sha l l  ho w e v e r  be  en t i t l e d  to  inc r e a s e  ove r  the  ten d e r e d   rat e s  as  

ma y  be  du e  to  inc r e a s e  of  se a  or  rai l w a y  fre i g h t s  or  ins u r a n c e  cha r g e s  pr o v i d e d  no  

ap p l i c a t i o n  for  su c h  inc r e a s e  sh a l l  be  en t e r t a i n e d  un l e s s  de t a i l e d  ra t e s  of  se a  or  

rai l w a y  fre i g h t s  or  ins u r a n c e  cha r g e s  are  sp e c i f i e d  an d  unl e s s  su c h  ap p l i c a t i o n  is  

ac c o m p a n i e d  by  do c u m e n t a r y  ev i d e n c e  ind i c a t i n g  cl e a r l y  the  di f f e r e n c e  be t w e e n  the  

ac t u a l  an d  the  ten d e r e d  ra t s  of  sea  or  rai l w a y  fre i g h t s  or  ins u r a n c e  ch a r g e s  pa i d  

ei t h e r  in  pe r c e n t a g e s  or  in  ac t u a l  am o u n t s .

15. Pr i c e  pr e f e r e n c e  ma y  be  gi v e n  to  the  W h o l e s a l e  Co n s u m e r s  an d  Co o p e r a t i v e  

So c i e t y ,  as  pe r  ex i s t i n g  no r m s ,  for  pa r t i c i p a t i n g  in  the  ten d e r .



16. Am o u n t  of  ea r n e s t  m o n e y  to  be  de p o s i t e d  is  Rs.5,000/- (Rup e e s  Fi v e  Th o u s a n d)  

on l y.

17. Th e  rat e  qu o t e d  in  the  ten d e r  sh a l l  be  inc l u s i v e  of  the  Va t  an d  an y  ot h e r  du t y  or  tax  

pa y a b l e  un d e r  the  law  in  for c e  for  the  tim e  be i n g .

18. a) Las t  da t e  of  rec e i p t  of  Te n d e r  :- Upto 3 PM by 10/07/2009.

b) Op e n i n g  of  Te n d e r                       :-  4 PM on 10/07/2009

19. Th e  Ko l k a t a  Me t r o  Ra i l  Co r p o r a t i o n  Li m i t e d  res e r v e s  the  rig h t  to  ac c e p t  or  rej e c t  or  

mo d i f y  the  ten d e r e d  item s  in  pa r t  or  in  ful l  wi t h o u t  as s i g n i n g  an y  rea s o n  wh a t s o e v e r .

ASHISH  KUMAR  THAKUR, 
I.A.S.,

General Manager 
(Administration)



QUERY  FORM

(To be filled up by the tenderer)

1 Na m e  an d  sty l e  of  the  Fi r m  or  ind i v i d u a l  

ten d e r i n g .
2 Ad d r e s s  of  the  Fi r m  or  ind i v i d u a l  

ten d e r i n g?
3 If  the  bu s i n e s s  of  the  ten d e r e r  is  a  

pa r t n e r s h i p  on e,  the n  sta t e  the  nam e  an d  

ad d r e s s e s  of  al l  the  pa r t n e r s .
a) St a t e  the  pa r t n e r s h i p  re g i s t r a t i o n  

num b e r  an d  the  da t e  of  

reg i s t r a t i o n  of  the  fi rm.
4 If  the  bu s i n e s s  is  no t  a  pa r t n e r s h i p  on e,  

the n  st a t e  the  na m e  of  the  so l e- pro p r i e t o r  

an d  hi s  ad d r e s s .
5 Is  the  ten d e r e r  or  in  the  ca s e  of  a  fir m,  

an y  of  the  pa r t n e r s  of  the  fir m,  or  the  

Sh a r e h o l d e r s  of  the  fi rm,  a  m i n o r  or  a  

Pa r d a h n a s h i n  lad y?
6 St a t e  the  ye a r  wh e n  the  bu s i n e s s  or  the  

fir m  has  be e n  es t a b l i s h e d .
7 a) Ha s  the  ten d e r e r  su p p l i e d  si m i l a r  

ar t i c l e s  pre v i o u s l y?

b) If  so,  to  wh o m ,  wh e r e  an d  wh e n?
8 a) Is  the  ten d e r e r  in  the  ca s e  of  a  

fir m,  an y  of  the  pa r t n e r s  of  the  fi rm  

or  the  so l e- pro p r i e t o r/p r o p r i e t r e s s  

of  the  fir m,  bl o o d l y  rel a t e d  or  is  

cl o s e l y  co n n e c t e d  thr o u g h  

ma r r i a g e  wi t h  an y  

em p l o y e e/p e n s i o n e r s  of  the  

KM R C L ?

b) If  so,  st a t e  de f i n i t e l y  wi t h  wh o m  

the  ten d e r e r  is  rel a t e d  an d  the  

na t u r e  of  su c h  rel a t i o n s h i p .
9 a) Ha v e  you  de p o s i t e d  Rs.5,000/- as  

Ea r n e s t  M o n e y ?

b) If  so,  st a t e  the  nu m b e r  an d  da t e  of  

the  Ba n k  Dr a f t .
10 a) Ha v e  you  tak e n  ou t  ce r t i f i c a t e  of  

En l i s t m e n t  on  pro f e s s i o n  tra d e s  &  

cal l i n g s .

b) If  so,  en c l o s e  a  ph o t o c o p y  of  the  



sa i d  ce r t i f i c a t e  al o n g  wi t h  the  

ten d e r .
11 Wh a t  is  you r  Va t  Re g i s t r a t i o n  Nu m b e r ?

12 En c l o s e  a  ph o t o c o p y  of  the  Inc o m e  Ta x  

Cl e a r a n c e  Ce r t i f i c a t e  al o n g  wi t h  the  

ten d e r  va l i d  on  the  da t e  of  the  ten d e r .
13 En c l o s e  a  ph o t o c o p y  of  the  Va t  

Cl e a r a n c e  Ce r t i f i c a t e  va l i d  on  the  da t e  of  

the  ten d e r  al o n g  wi t h  the  ten d e r .

DECLARATION

I  / We  … … … … … … … … … … … … … … … … … … … … … …  the  ten d e r e r  do  he r e b y  de c l a r e  tha t  

the  rep l i e s  gi v e n  pre p a g e  are  tru e  to  my  / ou r  kno w l e d g e .

I  / We  he r e b y  ag r e e  to  sup p l y  the  ar t i c l e s  as  me n t i o n e d  in  the  en c l o s e d  Sc h e d u l e  un d e r  the  

for e g o i n g  spe c i f i c a t i o n  an d  co n d i t i o n s  of  con t r a c t  at  the  ra t e s  qu o t e d  by  me/us  in  the  

Sc h e d u l e  irr e s p e c t i v e  of  an y  ri s e  in  pr i c e s  of  ma t e r i a l s  du e  to  an y  cau s e .

I/We  fur t h e r  ag r e e  to  be  bo u n d  by  the  rul e s  in  re g a r d  to  ten d e r s  in  vog u e  in  the  KM R C L .

An d  sh o u l d  thi s  ten d e r  be  ac c e p t e d  by  the  KM R C L ,  I/We  do  he r e b y  bi n d  m y s e l f/o u r s e l v e s  

an d  my/ou r  su c c e s s o r s  an d  as s i g n e e s  to  ab i d e  by  an d  ful f i l l  al l  the  ter m s  an d  con d i t i o n s  as  

spe c i f i e d  or  in  de f a u l t  the r e o f  to  ac c e p t  the  for f e i t u r e  of  the  se c u r i t y  de p o s i t  an d  ma k e  go o d  

to  the  KM R C L  al l  da m a g e s  as  me n t i o n e d  in  the  sa i d  spe c i f i c a t i o n  an d  con t r a c t

N.  B.  : Sc o r e  ou t  ‘I or  W e,  my  or  ou r,  m e  or  us  an d  my s e l f  or  ou r s e l v e s  in  the  de c l a r a t i o n  as  

the  ca s e  ma y  be  an d  ini t i a l  al l  the  ac c o r d i n g .

Si g n e d  thi s                            the                                         da y  of  

2009  at

Si g n a t u r e  of  the  pa r t y  ten d e r i n g

Ad d r e s s

Ce r t i f i c a t e  of  En l i s h m e n t  No.  :-

At t e s t e d  by  (witn e s s)

Si g n a t u r e

Ad d r e s s

Da t e



SCHEDULE  OF RATES  AND TENDER  FORM  –  2009-2010
Sl. 
No. Description of Articles

Probable 
quantity 

required upto 
31/3/2010.

Per
Tendered Rate in

AmountFigures Words

1. Xerox paper-A4 160  Re a m s
2.  Xe r o x  pa p e r- A3 10  Re a m s
3. Writing pad-A4 60  Pc s
4. M e e t i n g  pa d(sm a l l) 20  Pc s
5. Transparent folder 200  pc s
6. Re p o r t  fil e 180  pc s
7. Sc i s s o r 10  Pc s
8. Cello pen (black) (paper 

soft)
24  Pc s

9. Highlighter pen 20  Pc s
10. Stapler pin (small) 40  Bo x e s
1 1 . Bl a c k  Bi n d e r  cli p(25m m) 30  Bo x e s
12. Black Binder clip(35mm) 30  Bo x e s
13. Pe n c i l  ba t t e r y 20  Pc s
14 Writable C.D. 150  Pc s
15 Re- wr i t a b l e  C.D. 150  Pc s
16 Gem’ clip 25  Bo x e s
17 Pi n 20  Pk t s
18. Sticker (coloured) 20  Pk t s
19. Gel Pen (Blue, black, 

green, red)
(4x30)=1 20  

Pc s
20. M a r k e r  pe n 12  Pc s
21. Duster 50  Pc s
22. Er a z e x 10  Pc s
23. Erazer 10  Pc s
24. Sh o r t h a n d  No t e  Bo o k 60  Pc s
25. Shorthand pencil 30  Pc s
26. Scale (12 inches) 20  Pc s
27. Fevistick (Kores) 20  Pc s
28. Br o w n  tap e  (48x35  mm) 10  Pc s
29. Punching machine (big)

(one hole)
12  Pc s

30. Scientific calculator 
Model: fx-82 MS

6  Pc s

31. St a p l e r  (Kan g a r o o) 10  Pc s
32. Envelope (cloth) 300  Pc s
33. Bo t t l e  (1 litr e  siz e) 15  Pc s
34. Waste paper basket 30  Pc s
35.  Note sheet 

(Bluecoloured)
20  Pa d s

36. Fi l e  Co v e r  (soft) 150  Pc s
37. Dot pen (double head red 

and blue)
12  Pc s

38. Re d  tap e 15  Bu n d l e s
39. Vim Bar Soap 10  Pc s
40. Life Buoy soap 10  Pc s
41. Pen Drive-4 GB/8 GB 20  Pc s/6  Pc s
42. Pa p e r  we i g h t 20  Pc s
43. Gel Pen 7 refill (0.5)

(blue+black=green)
3x 1 2  =  36  Pc s

44. Fi l e  re g i s t e r 12  Pc s
45. Dak Receipt Register 6  Pc s
46. Register (6 No.) 30  Pc s
47. Register (4 No.) 30  Pc s
48. G l a s s  (deco r a t e d) 24  Pc s
49. Dak Despatch register 6  Pc s
50. Lever Arch File (good 

quality)
20  Pc s


